MYHHUHIIAJIBHOE OBIIEOBPA30OBATEJ/IbHOE YYPEXK/IEHHE -
I'HMHA3HA M 1

MPHKA3
«01» cenrabpa 2022r. Ne 109-34/0
r. Knun
[10 OCHOBHOM NESTEJIbHOCTH

O pacnpeaenennn obs3anHOCTEi
MEKAY WIeHAMH AAMHHHCTPALHH
B I0IKOJILHOM oTae/1eHHn Ned 4

B coorsercTBuM ¢ [IpaBiunamMu BHYTPEHHEr0 TPYA0BOro pacnopsaka, Ycrasa MOY
M B LeJSX yIy4lieHHs padoThl, CO3/1aHHA CHCTEMBI KOOPAMHALMH [eHcTBHH aZIMHHHCTDA-
i MOY-THUMHA3HUS Nel nomxonsHoe otraenenne B 2023/2023 yueGuoM roay

IPHKA3BIBAIO:

l. Onpeaenurs clieayrOIne J0KHOCTHBIE 00A3aHHOCTH:
Pykoeooumens cmpykmypHozo noopasiedeneHus 06a3an:

- OCYIIECTB/IATh PYKOBOACTBO Y4pekKIEHHEM B COOTBETCTBHH ¢ ero Ycrasom u 3a-
KOHOAATENILCTBOM PD;

- obecrneyHBaTh CHCTEMHBII TOAXOA B  PYKOBOACTBE  BOCIHTATE/ILHO-
oOpa3oBarenbHOI M AAMHHHCTPATHBHO-X03MHCTBEHHOM paboThl YIpeKAeHHS;

- OMpeNeNnaTh CTPATertio, e H 3a1a4H PasBUTHA YUPEKAECHHSA, NMPHHHUMATh pelle-
HHA 110 TUIAHUPOBAHMIO €10 padoThI;

- comecTHO ¢ [lenarornveckum coserom, O6mmM coGpanuem paGOTHHKOB H ApY-
rHMH O0IIECTBEHHBIMH OpraHM3aUMAMH paspabarbiBarh, YTBEPHKIATh U BHEAPATH B Mpak-
THKY pabotel «[Iporpammy passutus», «OOpasoBareibHyI0 MporpaMmy», 1'010Boii 1uiaH,
rpaduku pabotsi, [IpaBHia BHYTPEHHEro TPYAOBOIO PacnopsAlka W HHbi€ HOPMATHBHLIE
JOKYMEHTBI, PErjaMeHTHPYIOLIHE aesTensHocTs MOV,

- OTIPEeATh CTPYKTYpY yipasnenua MOY, mrarHoe pacnucaHue; pemars yaeOHo-
METOAHYECKHE, aAMHHHCTPATHBHbIE, (PHHAHCOBBIE, XO3AHCTBEHHBIE H HHBIE BOIPOCHI;

- [UIAHUPOBATh, KOOPAMHUPOBATh H KOHTPOIHPOBAaTh paboTy CTPYKTYPHBIX MOApas-
JACJICHHH, NeJarorHi4eckux v Apyrux paborurkos MOY,;

- OCYIIECTBJIATH IMPHEM Ha paboTy, noA0Op H paccTaHOBKY MEAarorH4eCKHX Kaapos,
OIpEAeNATh COBMECTHO ¢ [legarornyeckum cOBETOM YCJIOBHA [UIA MOBBIIIEHUA mpodeccu-
OHAJILHOIO MacTepCTBa,;

- MOOMIPATh H CTHMYJIHPOBATh TBOPYECKYI0 HHHLIHATHBY PabOTHMKOB, MOJAEPKH-
BaTh O/IaroNpUATHLIA MOPANbHBIH, ICHX0NOrHYECKHH MHKPOKIHMAT B KOJLIEKTHBE;

- popmMHpOBATH KOHTHHIEHT BOCIIMTAHHUKOB, 00ecnevnBarh X COLMANBHYIO 3aliH-
TY, MPHHHAMATL MEPbI K 00eCneYeHNI0 3aKOHHBIX MPAaB BOCMMTAHHMKOB, HMEHOIIHX OMeKy-
HOB, CNIOCOOCTBOBATH MOAAEPHKAHHIO POJACTBEHHBIX CBA3EIA,
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- obecrieunBath 3((eKTHBHOE B3aHMOJEHCTBHE H COTPYAHHYECTBO C OpraHaMH
MECTHOr0 CaMOYTpaBJeHHs, MPEANPHATHAMH H OpraHM3alMsaMH, OOIIECTBEHHOCTBIO, PO-
JIUTENAMH (HWIH JIHLIAMH, HX 3aMEHAIOMIMMH );

- COICHCTBOBATL ACATEIBHOCTH I€AarorH4eCKuX, MCHXOIOrHUeCKHX OpraHH3aimii u
00beIHHEHHIA: PEryIMpOBarh JEATEIBHOCTh OOLIECTBEHHBIX OpraHW3alMil, paspeleHHsIX
3aKoHOoAaTenbCcTBOM PO,

- 00ecneyuBars PAUMOHANLHOE MCIO/b30BaAHHE OIOKETHBIX ACCHMIHOBAHMI, BHE-
010 KETHBIX CPEJCTB H APYIrHX HCTOYHHKOB;,

- TMpPeACTaBIATh YYpPEkKICHHE B rOCYAapCTBEHHBIX, MYHHIMNAILHLIX, 001IeCTBEH-
HBIX H HHBIX OpPraHax, y4pexKIeHuax;

- HECTH OTBETCTBEHHOCTh 38 peaiu3aiio 00pas3oBaTelbHBIX NMPOrpaMM B COOTBET-
CTBHH C I'OIOBBIM IUIAHOM, CETKOH 3aHATHH, a TAKXKE 34 Ka4eCTBO BOCITMTAHUA M 00y4YeHHsA
BBIITYCKHHKOB, XH3Hb H 3/10DOBbE BOCIIMTAHHHWKOB, 3a COOMIOICHHE MEAarOrHiecKuMH pa-
OorHukamu MJIOY Kousenian OOH o npasax peGenka;

- HaMpaBJATh ¥ KOHTPOIHPOBaTh AeATeJbHOCTh [legarormdeckoro cosera M CBOHX
3aMECTHTEIeH

- 00ecneYrTh KOHTPOJIb Y4€Ta, COXPAHHOCTH H MOMNOJMHEHHA y4eOHOl 1 MarepHaib-
HO-TEXHHYECKOH 0a3bl, COOMIONEHHA MPaBHI CAHHUTAPHO-IIMMAEMHYECKOro pekKHMa H
OXpaHbl TPy, y4eTa U XpaHeHHs JOKYMEHTALHH,

- opraHu3oBbiBaTh paboty no nmoaroroske MJAOY k Hauany y4eOHoro roaa u ner-
HEeH 0310pOBHTENBHON KOMITAHUH,

- OpraHu30BbIBaTH PaboTy Mo TeXHUKE 6e30MAaCHOCTH U OXpaHe TpYya.

2. Onpedenums caedywougue obazannocmu:

2.1. oan cmapwezo socnumamens:

Crapmmii Bocniurarenb 00sA3aH:

- OpraHM30BBIBATH TEKYINEE H MEPCNEKTHBHOE IUIAHMPOBAHME JEATEILHOCTH Ieja-
rOrH4eCcKoro KOJUIeKTHBA,

- PYKOBOAMTH NPOodecCHOHATbHBIM 00y4eHHeM Me1aroros M IUIaHWPOBATH TOBbIIIE-
HHE MX JIENIOBOH KBaMH(pUKaIH,

- OCYHIECTBJIATH KOHTPOJb 3a Ka4eCTBOM BOCITMTATEIbHO-00pa3oBaTeIbHOTO Mpo-
ecca, 00BEKTHBHOCTBIO OLIEHKH pe3y/IbTaToB MOArOTOBKH oOydaiommxcs, paGoroil mo-
MOJIHHTENBHOrO 00pa3oBaHuA;

- KOOpPJAHHHMPOBaTh B3aMMOJCHCTBHE MEMIY IMPEIACTABHTEIAMH HAYKH M MPAKTHKH
0 OCYIIECTBJICHHIO SKCIIEPHMEHTANIBHOMN JAEATEIbHOCTH;

- OpPraHH30BLIBATH [IPOCBETHTENLCKYIO JIEATENbHOCTh CPEIH POAUTENEIH;

- OKa3seplBaTh MOMOIIb MeJaroriyeckuM paboTHHKaM B OCBOEHHHM H pa3paloTke HH-
HOBALIHOHHBIX MPOrpaMM H TEXHOJIOTHIA, MOArOTOBKE K MyOIHMKALMH TEPEI0BOro rneaaro-
THYE€CKOr0 OMbITa;

- OpraHM30BbLIBATH BOCIHTATENbHO-00pazoBareibHy0 paboTy (METOAHYECKYIO,
KY/IbTYPHO-MacCOBYI0, IKCKYPCHOHHYIO);

- OCYIIECTB/ATE KOHTPO/L 3a y4eOHO#H Harpy3koil BOCIIMTAHHHKOB,

- cOCTaBATh yueOHbii mnaH, pacrcanne HOJl u apyrux BHIAOB BOCTIMTATENbHOM M
o0pa3oBareIbHOI JeATe/ILHOCTH,
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- obecrieYHBaTh CBOEBPEMEHHOE COCTABJIEHHE YCTAHOBJIEHHOM OTYETHOH J0OKYMEH-
TaLlHH,

- OKa3biBaTh IMOMOIIbL KOJUIEKTHBAM MNENaroroB, POAMTENSM H BOCIHMTAHHHKAM B
NPOBEACHHH KYJIbTYPHO-TIPOCBETHTEIBHBIX H 03I0POBHTEILHBIX MEPOIPHATHIA;

- OCYLIECTBIATh COBMECTHO C PYKOBOJHMTE/IEM KOMILUIEKTOBAHHE W PHHUMATh MephI
M0 COXPaHEHHIO KOHTHHI€HTa BOCITHTAHHHKOB 110 JONOJHHTEIbHOMY 00pazoBanmio;

- Y48CTBOBATh B 110100p€ M PACCTAHOBKE NEAArOrH4ECKMX KajlpoB, OPraHH30BbIBATH
HX Mpod)ecCHOHANBHBIN POCT; MPHHMMATh Y4acTHE B MMOArOTOBKE M MPOBEACHHH aTTecTa-
LIMH NeJaroru4eckux u apyrux paboruukos MJIOV;

- IPUHUMATh MEPBI MO OCHAIIEHHIO Ka0WHETOB, pa3sBUBAIOLIEH Cpebl Py COBpe-
MEHHBIM 000pY/10BaHHEM, HAr/ISAHBIMH MOCOOHAMH, TEXHHYECKHMH CpeacTBaMu obyue-
HHA, NOTIOTHEHHA OHOMHOTeUHOro oHAA, MeTOAMYECKOr0 KabHHeTa KypHATAMH M rase-
TAMM,

- KOOPJIHHHPOBATh MPEEMCTBEHHOCTH B paboTe CO MIKOIOH, KOHTPOIHPOBATH Bbi-
MOJIHEHHE TUIAHA [10 MPEEMCTBEHHOCTH CO KO0,

- KOOPJAHHHPOBATh Y4eOHYI0 Harpy3Ky Ha BOCIIMTAHHMKOB B COOTBETCTBHH C BO3-
pacTHbIMH OCODEHHOCTAMH,

- OCYLIECTBJIATh METOAHYECKYH) MOMOIIL BOCIHTATENAM, MOBBILIATE MX JEIOBYIO
KBAIH(DHKALIMIO Yepe3 CeMHHAPbI-NMPAKTHKYMbl, MacTep-KIacchl, KOHKYPChl, CMOTDBI, Ca-
M000pa3oBaHKe NeJaroros, OKa3siBaTh MOMOLIb B MOArOTOBKE EJAroroB K aTTecTallim;

- KOOpIHHHPOBATh CO3JaHHe €OMHOro 00pa3oBaTe/ILHOrO NPOCTPAHCTBa BOCMHUTATE-
JIAMH Ha OCHOBE MPOEKTHOr0 MeToaa 00y4eHus;

= BHISBJIATH, 0000maTs myunmii negarorudeckuii ONMLIT U BHEIPATH €ro B NMPAKTHKY
paborsi;

- TOTOBHThH MEAarorH4eCcKHe MaTepHaibl K H3JaHHIO B COOpHHKAX, JKypHaax, nepu-
O/IMYECKOM mevarH M 3acnyiuBanuio Ha [lejarormdeckux coBerax;

- OCYILECTBJIATH B3aUMOJEHCTBHE BOCIMTATENEH ¢ megaroraMH AONOJHHTEILHOIO
o0pa3oBaHHs, MEAHLIMHCKOI, IICHXOIOrHYeCKOoi H MeToau4ecKoil cayxbamu;

- TIPEACTaBIATh K HarpagaM Ha [legarorndeckoM coBeTe NYYINMX MeEJaroros K rpe-
MHPOBAHHIO B LIEJIAX MX CTHMYJIHPOBAHHSA;

- OTBE€YATh 32 KAYECTBEHHOE MPOBE/ICHHE BOCIMUTATENBHO-00pa3oBaTebHONH padoThl
(cobmoieHHE peXKHMA, CETKH 3aHATHIA, BBIXO/ Ha ITPOryJIKY M T.1.);

- OKa3bIBaTh COMNEHCTBHE B MPOBEJACHHH IKCKYPCHI, Mpa3sqHHKOB, KOHKYPCOB, I0-
XO/10B;

- OPraHM30BbIBaTh COBMECTHO C BOCIMTATENSAMH IPYNI NPOBEJEHHE JETCKHX KaHH-
Ky,

- KOHTPOJIMPOBATH BBIMOMHEHHUE NOKaIbHLIX akToB MJIOY no oxpane xu3HH M 3/10-
pOBBs J€TEi, NpaBui NPOTHBOIOKAPHOH 0€30MacHOCTH, BBINIOJHEHHE MHCTPYKuMit no ['O
HYCu .o

- KOHTPOJIMPOBAThL LIENEBOE MO Hcnoab3oBaHue obopynosanus OI'OC ¢ BeaeHueM
COOTBETCTBYIOIIHX *YPHAJIOB,

- BecTH MpoTokojel Ilemarormyeckux coperos, OO0Ommx coOpanuii paboTHHKOB,
Yupegutensaoro copera, Copera poaureneii, OOmmX poAHTENbCKHX COOpaHHii, CTHMYJIH-
PYIOIIHX H KOMIIEHCAIMOHHBIX BBITLIAT.
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- COrjacoBbIBaTh C 3aBEIYHOIIHM IPOEKThl NMPHKA30B 10 oOpa3oBaTenbHON nes-
TeJILHOCTH (MOAroTOBKA M nposeaeHHe [legarornyeckux COBETOB, NpPOBEAEHHE pa3jivy-
HBIX MEPONPHATHI B COOTBETCTBHHM C [00OBBIM IUIAHOM, OpraHW3alMH BHYTPHYH4pe-
WKAECHYECKOro KOHTPOJIA).
- MPOBOAMTH NpHeM oOy4alommxcs 8 MJIOY

2.2. 0na 3amecmumena pyKkoeooumens:

- OCYLLECTB/IATH PYKOBOJICTBO XO3AHCTBEHHOMH AEATEIbHOCTbIO YIPEHKACHHA;

- OCYIIECTB/IATH KOHTPOJIb 38 X03AHCTBEHHBIM 00CYKHBAHHEM H HAUIEKAIIHM CO-
CTOSIHHEM YHUPEKICHHA,

- OCYILECTB/IATh MOATNOTOBKY VYPEKIACHHA K Hadany y4eOHOro roja M JIETHEMY
03I0pPOBHUTEILHOMY NEPHOAY,

- KOHTPOJMPOBaTh PALMOHAIBHOE pAacXo/0BaHHE MATEPHAIOB H (PHHAHCOBBIX
CPEJICTB, YHEPTrETHYECKHX PECYPCOB;

- PYKOBOAHTE paboTamu 1o 61aroycTpoicTBy, O3e/ieHeHHIO H YOOpKe TeppHTOPHH,

= OCYHIECTBJIATH €XKEHEBHbIH OCMOTP TEPPHTOPHH H BCEX IMOMEILICHHIA;

- HECET MEPCOHANBHYIO OTBETCTBEHHOCTh COBMECTHO CO cTapiueii MeacecTpoii ( mpu
HATHYHH) 32 COOMOJCHHEM CAHWTAPHO-ITHIEMHOIOIHYECKOT0 PEKMMA, BBINOJIHEHHEM
Hopm CaulIuHa 1 npasun Crannapra 8 MOY:

- OCYIIECTRIATE padoTy Mo nepeaadye MarepHANbHBIX LIGHHOCTEH MHLAM, 3aMeHsI0-
UM MX BO BpeMs OTIyCKa HiH 00J1e3HH, HCNOIb3ya 00X0AHOM THCT M aKTHl NepeIadu,

- KOOpHHHPOBATH H HAMPABJIATE padoTy Cay*k0 M CTPYKTYPHBIX NoApasae/IeHHit;

- COCTaB/IATH, BHOCHTH [OMONHEHHS/H3MEHEHHA H C/EIHTh 38 HEYKOCHHMTEJIbHBIM
BHITIOTHEHHEM JO/DKHOCTHBIX HHCTPYKLIMH TEXHHYECKOro nepcoHaa,

- cocrasiseT rpaduxyn paborsl 00CTYKHBAIOIIErO NEPCOHAIA;

- KOHTPOJMPOBATh COCTOSAHHE I'PYMNMOBLIX MOMELIEHHI OJHH pa3 B HEAEMIO — IO
IATHHULIAM — 110 BOMPOCY CAHMTAPHOIO COCTOSAHMA COBMECTHO CO CTapiiei MeacecTpoit
(MpH HATTHYHH),

- CNIE[IMTh H CBOEBPEMEHHO HH(OPMHPOBATH 3aBEAYIOLIEr0 O CPOKAX 3AKIHOUEHHS
HEOOXOIMMEBIX JOrOBOPOB ¢ 00CTYKHBAIOIIUMH OpraHH3alHAMK,

- NPHHHUMATL YYaCTHE B 8IMHHHCTPATHBHLIX IUIAHEPKAX IPH PYKOBOJMTENE, Npeao-
CTaBJAET IUiaH paboThl MO X03AHCTBEHHOM JEATENBHOCTH A0 25 YHCaa KOKI0ro Mecsalia Ha
CJACAYIOMHNA MecAll H OTYHTHIBAETCA HA aIMHHHUCTPATHBHBIX TUIaHepkax 00 MX BHINOIHE-
HHH,

- OCYLLECTBJATH padoTy MO CBOEBPEMEHHOMY I[IPOBEJEHHI0 WHBEHTAPH3ALIMH B
MJIOY, Bectu paboTy no COXpaHHOCTH BBEPEHHOTO € HMYILECTBA;

- BXOauTh B cocTaB KoMuccHil B COOTBETCTBHH ¢ nMpHKa3zaMu no MOY;

- OCYIIECTB/IATh €XKEMECAYHOE CIHCAHHE MATEePHAIbHBIX H MOIOIIMX CPEICTB, NPH-
[IEININUX B HENOHOCTS,

- BECTH HEOOXOIMMYHO JOKYMEHTALMIO N0 HHBEHTAPHOMY YYETY,

- ABJIAIETCA MATEPHATbHO OTBETCTBEHHBIM JTHIIOM.

2.3. ONA HAIHAYEHHBIX OMEEMCMEEHHBIX UL

- obecneynuts COOMIOAEHHA MPaBH CAHHTAPHO-3MHAEMHYECKOr0 PEXHMa, OXpaHsl
Tpy/a U NokapHOoii 6e301macHOCTH;
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- oprauu30BbIBaTh padboty no noaroroske MOV k Hayany yuyeGHOro roaa u nerueit
03I0POBHTEIbHOH KOMITAHHH;

- MPOBOIHTh HHCTPYKT&XK COTPYAHHKOB IO rPpakIaHCKOH 000pOHE H Ype3BbIMaiiHOI
CHUTYALMH, aHTHTEPPOPHUCTHYECKOH 6€30MacHOCTH,

- 3aMOJIHATh COOTBETCTBYIOIIHE XKYPHAIBI-HHCTPYKTAKH H HHBIE JIOKAIbHBIE AKTHI,

- KOHTPO/IHPOBATh BHIMIOJJHEHHE BBEPEHHBIX €if MHCTP YK

- MPOBOAHTh HHCTPYKTAXK 10 NPOTHBONOKAPHOH 6e3011aCHOCTH,

- 3aM0JIHATE COOTBETCTBYIOIIHE KYPHANBI-HHCTPYKTAKH H HHBIC JIOKATbHBIE aKThI
no [1b;

= KOHTPOJIHPOBATH BBHIMOJIHEHHE BBEPEHHBIX € HHCTPYKIHIA

- MPOBOJMHTH HHCTPYKTaX 1Mo «OxpaHe Tpyaay;

- 3aI0/IHATh COOTBETCTBYIOIIME KYPHAIBI-HHCTPYKTAXKH H HHBIE JIOKAJIbHBIE AKTHI
no OT;

- KOHTPOJIHPOBATh BLIMOJHEHHE BBEPEHHBIX € HHCTPYKLMHA

3. KonTposis 3a ucnoaHeHHeM JaHHOTO MPHKa3a OCTaB/Aio 3a CODOIA.

W/ nupexropa [% O.A. Komaposa

C npuka3oM o3HaKoMIIeH(a);
Ckosopoauukosa D.1J1.
CasenseBa K.1O. 770

—

Ky3una C.b.
Aobpamosa E.H.

HenonuuTens:
pyk-nb cTp.moap.- 2.1, CxosoponHukosa




